
Payfast New Nar Builder 

You must Choose a Report Name on the Report/Macro Chooser  

Click On New Nar Builder Note 

You will then go to the New Nar Builder 

 

Please contact us for a demonstration and training we would be more than happy to work with you! 

Also you will notice our notes can be used with our Kiosk system where the patient enters their subjective information and they 

can also do neck and back indexes to have imported into the notes. 

 

 

 

 

 

 

 

 



New Nar Builder Subjective 1: 

 

 

 

 

 

 

 

 

 

 

 

 

 

For the Subjective you can use Step 1 or Step 2 but not both at the same time. 

1 Quick Body Complaint then click on a body part 

2 Click one of the Choice of the body part and it will load in the box below.  

3 A box will pop up which you can turn off under settings called Auto pop. When this box pops up pick related options. 

4 Click save to add options to your answer. Note: you can also choose options from the Favorites on the right 

5 You can change the header text for option 1 print outs. 

6 Click save to save it to your note. 

 

You will go back to the Nar builder and see a note like below. 



 

Double click on the note to view all 

 

If you click on the View 1, 2 or 3 it will change up the verbiage.  

 

 
I clicked number 3. If you don’t get a Mr., Mrs., Miss etc you may not have it chosen under patient information and can 

change the salutation under the Patient Quick Edit  

 

 

Setup your favorites the way you want them with the answers you want 

to use to better help build the note you want to use. 

Each Favorite has a Add/Edit button to add or edit choses. 

The Style button has styles of adjustments, and you can add or edit that. 

 

Where you see Add/Edit you can add or edit any of the options. 

 

 

 

 

 

 

 

 

 

New Nar Builder Subjective 2 a more complex builder 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 Click on the Subjective Q/A 

 

1 Select Complaint  

 

 

 

 

 

 

 

 

 

 

 

 

 

You will get the same guy you 

had in last step so you will go 

through the options. 

 

 

 

2 is if you want to add radiating pian. 



 

Same kind of option you have on 

the first popup body chooser. It will 

show you a mini body in back left 

so you remember what you pick on 

last and also show you the text you 

choose below in top text box called 

Pain/Complaint Selected 

 

Save when don. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You should come back to this screen and you will see in box 3 the note is already starting to populate 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You can then either click button 1 Long version or button 2 short version. Clicking on button 1. 



 

You can click on any 

options that apply. 

 

 
 

1 will bring up a screen to 

choose multiple answers. 

2 X will clear your answer. 

 

 

 

 

 

 

 

 

 

 

 

 
 

1 choose what answers 

you want. 

2 then Save back to the 

questions. 

3 if you want to edit any 

answers click in the 

yellow boxes. 

If you want to add a new 

answer, click add answer 

bottom left. 

 
 

 

 

 

 

 

 

 

 

 



 
 

When done choosing answers click save and close. 

 

 
Box 1 you will see the generated subjective note. 

2 if you want to add a secondary, 3rd, 4th complaint you can click add complaint and fill out like you did with primary 

complaint. 

You can click view note to see what you have generated. 

Click Save when done. 

 

You can double click on the subjective line to view the note. You will 

probably get the keyboard with the note on it and you can double click that 

to view in a bigger screen. Or you can click  



 
 

 

As you can see this is a 

much more complex 

note than option 1. 

 

 

 
The next time you come 

in you can just click 

short or long as long as the complaint hasn't change and go right to the 1-10 questions. 

 

Now you can click on Objective buttons. 

It will bring up the spine. 

 

 

 

 

 

1 You should click 

the help button  it 

will give you a 

whole help file 

how to run page. 

2 this but you can 

click on spine 

parts, and it will 

start generating a 

note.  

3 Save to main 

note. 

 

Please Read the 

help file will show 

you how to use it. 

 

 

 

 

 

 

 

 

 



 

4 will popup another form of clicking on things to create a note. 

 
 

 

 

 

 

Will give you even another way to build.  

 

 

 

You can setup under 

the add/edit button 

default answers so you 

can just click what you 

want and it will write 

your note. 

Then his save. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Eval testing button. 

 

 

 

 
 

Maybe the most intimidating looking screen however very easy to use after you have done it a few times. 

The form is built on drill down technology from top to bottom. 

You click on box 1 option, and it will affect box 2, 3 and 4. You will see the options change every time you click. 

When you click box 2 it will affect box 3 and 4. When you click box 3 it will affect box 4. 

Box 4 is where you will click on the answers to the questions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



1 will bring up a form that you can use to setup canned answers.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You want to setup answers that are finished answers not partial were they require extra typing. 

You click the edit button to edit the answers. 

You click the add answer to add new answers. 

You can set the sort order in order of importance so the answers you don’t use very much put at the bottom of list. 

Click Save when done. 

 

 
 

 

 

 

 

 



 

Our 2nd option of answering questions is our builder. 

 
This is a more open ended option where you can make some basic canned answers that you can type number or 

character before or after the canned answers.  

In this example I click the 25 on the number pad and then the degrees with pain on the right. This way I didn’t have to 

make a canned answer for every 5 degrees of pain there might be then for ever other region so you might have 50 

different possible answer or more for what we can do with a couple clicks above. 

 

We also have number pad and keyboard and dates that can be clicked on to popup to help answer questions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
 

Some questions do not require pop answers. This test is setup to just click which one applies. 

Yellow means it is chosen. Click right on the question and it will select if for you. You can set all these up the way you 

want to too by using the Edit button and using the add answer button on the bottom left or top center. 

 
2 Show test Description at the top. If highlighted in yellow means you have a description in the box. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 check the box if you want it to print with note. 

2 Check if you don’t want it to print on the short version. With this check it will only print on the long version if 

unchecked will print on both. 

 

I would take a couple minutes and go through all the option questions and answers there are to see what best fit your 

needs. 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 is a lookup of thing you have already checked. If you click or double click will take you right to the section. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

2 brings up a form to view all test and you can type or use keyboard and answers will pop up and again click or double 

click to bring up questions. 

 

 
 

 

 
 

 

 

 

 

 

 

 

 

 

 



 
 

Finishing up the note if you want to view the note first click on 1 or 2 view long or short note. 

 

If you are satisfied with it save long or short under 3 and 4 options. 

5 if you close you will lose all your options you have chosen so please save long or short. 

 

 

Now the 3 main components of your note 

are completed.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



You can see how you are coming along by clicking the Quick view button at the top.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

There are a lot 

of other 

options you can 

do with this 

note.  

Click the 

buttons and 

see what 

option you 

have and what 

you can setup. 

 

There is a page 

2 of questions. 

If you have a 

big screen you 

can click the 

button to 

merge the two 

pages. 

 

 

 

 

 

 

 

 



 
 

When done you have 2 options to save. 

 

Quick Save will take you right back to where we started on number 1 do you can choose the next patient and move on. 

Save to Edit will go to the quick note screen where you can print, pdf, edit even more. You can also assign a claim there 

and sign the note if you are not using signature from file. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

There is a lot you can do on this screen. 

1 go back and use the builder to edit. 

2 save and create a whole new note. 

3 apply a billing claim to this note. 

4 save and close the form. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Then we are back to the beginning with a new note. 

 

 
 

So now you have a template in when you hit New Nar Builder Note next time your template is already setup and you can 

make any changes and save and you are done. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Done and ready to save to go to the next note! Please contact us for live demo and training. 


